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INTRODUCTION 
 

About APSCHE: 
AP State Council of Higher Education (APSCHE) came into existence w.e.f. 20.05.1988 through Act16 of 1988 as per 
the recommendations of the National Education Policy 1986 to advise the Government in matters relating to Higher 
Education in the State and to oversee its development with perspective planning and for matters connected 
therewith and incidental thereto. 
It is the general duty of the Council to coordinate and determine standards in institutions of Higher Education, 
Research, Scientific and Technical Institutions in accordance with the guidelines issued by the University Grants 
Commission from time to time. The Act 16 of 1988 envisages three distinct functions (a) Planning and 
Coordination, (b) Academic Functions and (c) Advisory Functions. 
 

Objective: 
The main objective of the admission module is to allot the seats as per the eligibility rules. 

Scope: 
The scope of this document is to explain the process of Candidate registration, Fee payment and placing the web 
options and allotment of seats as per the candidate preferences. 
 

ABBREVIATIONS 

 
APPGCET Andhra Pradesh Post Graduation Common Entrance Test 

APSCHE Andhra Pradesh State Council of Higher Education 

VO Verification Officer 

OTP One Time Password 

PH Physically handicapped 

NCC National Cadet Corps 

CAP Children of Armed forces Personnel 

EWS Economically Weaker Section 

 
Table 1: List of Abbreviations 
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SOFTWARE AND TECHNOLOGIES 
Following are the software and technologies that are being used in this Admission Module 
 
 

S.No Software Version 

1 .NET 4.5 

2 Database SQL Server 2016 

3 Application Server IIS8.5 

Table 2: Software and Technologies 

 

 
PROCESS FLOW of AP PGCET 2021 ADMISSION 

 
 

 
 
 

WEBSITE 

Visit website https://sche.ap.gov.in 

 

 

 

 

 

 

 

Admission inti Allotted College

Self  Reporting

Provisional Allotment Order (download)

Seat  allotment by System

Web Options

Certificate Re-upload (if applicable)

Certificate Verification

Application Fee Payment

Candidate Registration

https://sche.ap.gov.in/
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Choose the Admissions option as shown below. 
 

       
 

Figure 1: Candidate Landing Page 

 

FORMS 

The Candidate has to follow below steps to complete the Web based admissions process 
 Candidate Registration 
 Certificate Re-Upload-After Certificate Verification 
 Web options 
 Provisional Allotment Order (Download) 

 

         
 

Figure 2: Candidate Registration Option 
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CANDIDATE REGISTRATION 
 
 
 

 
 
 
 
 
 
 
 

 
Figure 3: Candidate Login 

 Candidate should provide the ‘AP PGCET Hall Ticket’ & ‘Date of Birth’ & click ‘Submit’. After 
entering the valid hall ticket and date of birth, the candidate AP PGCET Entrance data will be 
auto populated as shown in the following screen. 

 In registration form the candidate mail ID and mobile number will be shown along with other 
details. If required candidate can change the registered mobile number valid OTP will be 
sent to changed mobile number, otherwise No need to change the mobile number. The 
registered mobile number will be used for all future correspondence with regards to 
admissions. 

 All the certificates will be validated with the system and if required, candidate need to enter 
the certificate details and upload the corresponding file in JPEG format only. 

 All the uploaded files will be sent to the Verification officer available at Help Line Center 
(HLC) chosen by the candidate at the time registration. 
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Figure 4: Candidate Registration Form 

 

 
If the SC Candidate chooses “Below 10 Lakh 50 thousand option” in “Income option’’ then “the MeeSeva 
income certificate available Option” is enabled as shown below screenshot 
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Figure 5: Selection of Income option 

 

Select Yes option in the MeeSeva Income Certificate available option. Display the “MeeSeva/Grama-ward 
Sachivalayam Income Certificate Number” and “income Certificate upload Option” as shown in below 
figure. 
 

 

Figure 6: Selection of MeeSeva Income Certificate Available Option 

 

 Enter the Income Certificate Number in Meeseva/Grama-ward Sachivalaym Income 
Certificate Number Box. And upload the validated income certificate file in income 
certificate option. the income certificate must be in JPG format and not more than 1 mb 

 In the special Category section, the candidate can choose the NCC Option Yes, NCC 
Certificate option.  Upload the NCC Certificate  in JPG format not more than 1MB. 
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Figure 7: Selection of Special Categories Option 

 

 
If the candidate selects NO option for “Do you want to make any changes in the information provided” 
and submit his/her details application fee payment is enabled. 

 

    
 

Figure 8: Selection for changes of Information Provided 

 

 

 If the candidate has to change anything, then he/she has to choose the option as YES for “Do you 
want make any changes in the information provided” and corresponding changes can be done 
at next grievance form. As shown in the figure below. 

 The candidate can edit the candidate’s name to appear in the SSC/10th Class Certificate Option. 
Change the Name of the Candidate and upload the SSC Certificate in jpg format only. 

 Do you want to change your father's name and edit the annual income with the help of the 
required documents i.e. use income related certificate? 



         

12  

 

 
 

Figure 9: Edit the Name, Father’s Name, Annual Income Options 

 
 
 

 

Figure 10: Selection of Edit Annual Income option 

 

 If Candidate selects the Below Two Lakh Fifty Thousand Option in annual income of the Father, 
Meeseva Income Certificate Available Option is enabled select option NO. Any Other 
Certificate/card to decide upon the income limit option is enabled. Upload Jpg format file below 
1MB 

 After putting the check mark and click the submit button. 
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Figure 11: Selection of Meeseva Income Certificate Available Option 

 
 
 

Candidates can choose any of the following payment options to pay the application fee for AP PGCET 
Verification. 
 

        
 

Figure 12: Selection of Payment Option 

 

Enter the payment option details and make the payment as show in following screen 
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Figure 13: Entering the Card Details 

 

Candidates has to wait until the payment process is completed. During payment process time 
don’t click the refresh button or Go Back button. 

Figure 14: Success Response from Payment Gateway 

 

 If the payment is successful then the system will show the payment details page, if payment is not 
done then the system will automatically redirect the candidate to Payment page to pay the 
application Fee. 

 After Payment is successfully completed, the payment completion status with payment reference 
number is displayed as shown in figure.16. 

 The Candidate get payment completed successfully but he/she does not get payment completion 
status with any technical issue. He/She can Check Payment Status through Know Your Payment 
Status in Application Form Option. 
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Figure 15: Know Your Payment Status 

 

             

 
Figure 16: Payment Acknowledgement 
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If required, candidates can take the printout of the Fee Payment Details. 

 

 
 

Figure 17: Payment Receipt 

 All the uploaded certificates along with the candidate's details will be sent to the selected Help 
Line Center (HLC). 

 All the other options like Re-upload of Certificate, Web Options will be enabled only if the 

candidate has paid the Application fee. 
 After successful completion of certificate verification, the system will allow the candidate to 

proceed for exercising web options. 
 If any certificate has to be re-uploaded, then the Verification officer returns the application to 

the candidate to re-upload the certificate again only for a single time. 
 

CERTIFICATE RE-UPLOAD: 

 In the Verification Officer login, the Verification Officer’s service will have the following major 
features. 

o To View the Uploaded certificate 
o To ask for the re-uploading certificate 
o To Approve/Reject the certificate 

 If the verification officer asks for the re-uploaded certificates, then the officer provides the one 
time to upload rejected/re-upload certificates in the candidate login section. There is no option 
for the candidate to re-upload the document for the second time. and also mention the remarks 
related to rejected/re upload certificates 

 The verification officer does not ask for re-uploading of the certificate for the second time. 
 The candidate can fail the re-uploading process in the certificate verification process. The 

verification officer rejects the candidate's application. 
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Figure 18: Certificate Re-upload Option Selection 

 

After clicking Candidate Re-upload option is displayed as shown below. 
                   

                   

                       
Figure 19: Re-upload Form 

 Enter the AP PGCET Hall ticket number and Date of Birth and click submit button. 
 Display the registered Mobile Number last four digits and send OTP to that number. 
 Enter OTP and Click submit button. display the screen as shown in fig.20. 
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Figure 20: Enter Valid OTP 

 

 The re-uploaded files shown in the uploaded files column with uploaded file name and remarks. 
 The Candidate can upload the file only one time. After submission he/she cannot upload the files 

a second time.  
 After re-upload the file, click the submission button. 

 

 

Figure 21: Certificate Re-upload Option 

 

Application/ Verification Status: 

Candidate known about his/her registration status after re-uploading the certificates and payment 
process. Go to Know Your Registration Application/Verification Status in Application Form. 
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Figure 22: Selection of Know Your Registration (Application/Verification Status) 

 Enter AP PGCET Hall Ticket Number and Date of Birth and Submit. 
 Display that you are eligible/ not eligible for exercising the web options as per the schedule. 

 

 

Figure 23: Know Verification Status 

 

WEB-OPTIONS: 
After completion of certificate verification, the candidate has to visit the Web-options selection page 
as shown below in below figure. 
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Figure 24: Selection of Web Option 

 

 
After selection of web options display the screen as shown. Enter the AP PGCET Hall Ticket Number 
and Date of Birth, and click the submit button. 

 

 
 

 
Figure 25: Web-options Selection 
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After Submission of Hall ticket and DOB, OTP will be sent to registered mobile and the same has to be 
entered as shown below. 
 
 

 

Figure 26: OTP Validation 

 

 
Candidate can select the desired District, College type to display the Colleges; otherwise all the Colleges will 
be shown with the select All option. Government Colleges, Self-Financed Colleges, Private Colleges will be 
shown in the following screen. 

 

 

 

 
Figure 27: Option of Colleges list, in selected District University/College type 
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All the selected colleges will be added to the right side of the list and total Opted count will be shown to 
candidates. The candidate should select more Colleges to get seat allotment. 
 

 

Figure 28: Selection of Colleges 

 

 
 Candidates can Save the preferred colleges on the given dates and can modify any number of 

times till the last date of web options. 
 For better assessment of preferred colleges, the candidate can take print of the Manual Option 

entry form and get ready with the preferred list before saving into the system. 
 

IMPORTANT: 
 Candidates can save the options and revisit the web option page to add/modify the options or to 

change the order of sequence before the last date. 
 Data once freeze will not be given for edit under any circumstances. 
  If the exercised options are saved and not freeze, last saved options will be considered for 

allotment of seats. 
 Once the candidate freezes the preferred Colleges then he/she cannot edit the Colleges again. 

So Candidate can save Colleges, check the selected Colleges carefully and finally freeze the 
Colleges. 

 Candidate needs to Freeze the list of colleges and can take the printout of opted colleges. 
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Figure 29: : List of Opted Colleges for Print 

 

 
On completion of web options by all the candidates. The system runs for the best option given by the 
candidates and finally allot the seats as per the business logics and rules defined. 

 

PROVISIONAL ALLOTMENT ORDER(DOWNLOAD): 
Once complete the entire allocation process the candidates will be allowed to download the Provisional 
allotment orders. 

 

SELF REPORTING: 

After downloading of the provisional allotment order. The candidate will be provided a separate option 
“SELF REPORTING TO THE COLLEGE-ONLINE” to report to the allocated college. The self-reported 
candidates will be shown in the college login and can admit in the colleges on the published dates. The 
option for this will be as shown below. 
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